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Welcome to The Learning Place Pre-School! 

 
 
 

 
Dear Family, 
 

We thank you for considering our center for care and development of your 
child’s early years. The Learning Place Pre-School provides full-time care for 
children ages 12 months through 5 years of age. We understand that the choice in 
selecting an appropriate center is not an easy decision. Our faculty and program 
was designed recognizing your concerns and needs for quality childcare. 
 

Our primary purpose is to offer a safe and happy environment that will invite 
children to unfold their own learning potential. Our staff is committed to help your 
child in his/her learning experiences while also giving him/her choices for self-
expression, creativity and investigation. 
 

Through our daily routine children in our center are exposed to numerous 
opportunities that will help them learn more about their feelings and attitudes 
towards themselves and the world around them. 
 

We encourage that you, as parents, do the same thing at home by becoming 
an active participant in your child’s learning experiences. We consider it a privilege 
to be a part, together with you, of the shaping of your child’s physical, intellectual, 
emotional and social development. 
 

Please take the time to read the enclosed information. It has been created to 
provide you with a better understanding about our center’s program. We are open 
to suggestion that will help us to improve our services. If you have any questions, 
please do not hesitate to ask. 
 
 

The Learning Place Pre-School 
Cathy Freeland 
Owner/Director 
1400 SW 3rd St. 
Boynton Beach, FL 33435 
561-742-4441 
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Philosophy 

 
Our center provides developmentally appropriate early learning experiences for children 
through play activities. Our goal is to meet the developmental needs and interests of 
young children. We will provide age appropriate experiences that enhance and enrich 
each child’s total development. Each child will have numerous opportunities to learn 
concepts through concrete, hands-on experience. We will provide children with 
opportunities to create, explore, and develop problem-solving skills. We strive to provide 
care that is warm, nurturing, and sensitive to each child’s needs and interests in a warm 
and safe environment. 
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Curriculum 

 
Toddlers: 
 
The teachers will be encouraging language development, thinking, self-awareness and 
social play. They will also participate in active play activities, which will help to develop 
their gross motor skills, as well as small group activities that will encourage fine motor 
skills. A record of their daily activities and care routine will keep parents informed of their 
progress and needs. 
 
 
Two Year Olds: 
 
At this age, children are eager to explore and discover the world around them. We will 
offer a variety of educational toys and activities that enhance their curiosity and 
independence. Through the use of hands-on activities, the two-year-old will be learning 
numbers and number concepts from one to five, vocabulary development and basic 
colors. Large and fine motor skills will be encouraged through a variety of activities. Art 
and music play a large role in their development as well as daily story time and creative 
imaginative play. With a friendly, loving attitude, we help your two-year-old develop early 
cooperative social skills. 
 
 
Three and Four Year Olds: 
 
Three and four year old children enjoy spending time with children of their own age. A 
structured educational schedule is offered to introduce them to basic concepts in 
communication, early math, social skills, art and music through the use of learning centers 
and small group activities. The skills that will be covered include: recognition of the letters 
of the alphabet, number concepts from one to ten, recognition of basic colors and shapes, 
health and the identification of body parts, painting, coloring, cutting, pasting, and gross 
motor skills such as running, jumping, hopping, tossing and catching. 
 
 

Conferences 

 
Conferences will be offered and scheduled twice a year. 
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Hours 

 
The Learning Place Pre-School is open from 6:45 am to 6:00 pm, Monday through Friday. 
If you are late picking up your child, there will be a charge of a dollar per minute. This will 
be due at the time you pick up your child. 
 
 

Registration/Annual Supply Fee 

 
There will be a registration fee of $150.00 per family at the time of enrollment. All money 
collected at registration is nonrefundable. 
 
 

Holidays 

 
The Center will be closed for the following Holidays: 
 

New Year’s Eve 
New Year’s Day 

Martin Luther King, Jr. Day 
President’s Day 

Good Friday 
Memorial Day 

Independence Day 
Labor Day 

Thanksgiving Day 
Friday after Thanksgiving Day 

Christmas Eve 
Christmas Day 

 
Refer to calendar for exact dates. 
 
 

Emergency Closing of School 

 
The Learning Place Pre-School will close in the event of the following: 
 

1. A hurricane warning/hurricane in the area. 
2. If there is extensive damage to our school due to weather and/or other 

circumstances beyond our control. 
3. We follow the public school district regarding severe weather and any other 

emergency closing. If there is an emergency closing you will be called to pick up 
your child immediately. We will use the emergency phone numbers/people from 
your contact list. Please make sure these numbers/contacts are current. 
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Tuition 

 
Tuition is due the Monday prior to the week of attendance. Checks are to be made 
payable to: The Learning Place Pre-School. Please make your payment promptly to 
secure your child’s space in his/her classroom. A late fee of $10.00 will be added for each 
week payment is late. There is a $30.00 fee for any returned checks. If more than two 
checks have been returned, all future tuition payments will have to be made in cash. After 
one week of nonpayment, your child will be dropped from our enrollment. If your child 
does not attend a full week of school, such as he/she attends Wednesday but not the rest 
of the week, your tuition is nonrefundable for the week and will not be credited to the 
following week. 
 
VPK parents, when there is no VPK on any given day and your child attends, there will 
be a $40.00 fee for that day and $150.00 for the week. If you have more than one child, 
there is a $10.00 discount for the second child. 
 
A two-week notice must be given to the office in writing if you decide to withdraw your 
child from school. You are responsible for the full two weeks tuition if you choose to leave 
prior to the end of the two weeks. 
 
 

Policy for Expulsion from School 

 
The following are grounds for expulsion: 

1. If a child is very aggressive and is hurting other children and/or is damaging the 
school or school property. 

2. Excessive biting. 
3. Non-payment of tuition. 

 
Procedure: 

1. Talk to the parents about the problem. 
2. Try different methods of positive reinforcement. 
3. If the problem is not resolved, parents will have to find another pre-school. 

 
 

Meals and Nutrition 

 
The Learning Place Pre-School provides breakfast, a full lunch and an afternoon snack. 
These meals are provided at no additional cost. Menus are posted in classrooms and 
follow the USDA guidelines regarding serving and storage. 
 
Children will receive two to three servings of milk a day, at breakfast and lunch. If your 
child has a milk or food allergy, you will be asked to provide a doctor’s note and to bring 
a healthy food/milk alternative. If you have any religious food needs, please write a note 
that we may add to your child’s file. 
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Drop Off and Pick Up 

 
An adult must escort all children in and out of the building. Each child must be legibly 
signed in and out at the front desk using the person’s full first and last name. If someone 
other than the parent or guardian is to pick up the child, they must be listed on the signed 
child release forms. Please notify the front office and the teachers beforehand if this 
occurs. Everyone must show a legal picture ID in order to pick up the child. Parents are 
also asked to have their photo ID with them upon picking their child up in case we have 
a substitute teacher in the classroom. In the event of a divorce or separation, we must 
have in our files a notarized court order that prohibits a non-custodial parent from 
removing the child from our center. Without a court order, we cannot prevent the non-
custodial parent from removing the child. We will not release a child to any person 
intoxicated or impaired or seemingly intoxicated or impaired. 
 
 

Child Abuse 

 
All childcare personnel are mandated by law to report their suspicions of child abuse, 
neglect, or abandonment to the Florida Abuse Hotline in accordance with Sec. 39.201 of 
the Florida Statutes (F.S.). Reports must be made immediately; failure to perform duties 
of a mandatory reporter pursuant to Sec. 39.201, F.S. is punishable as set forth by Florida 
Statute. It is each childcare personnel’s responsibility to report suspected abuse and/or 
neglect. 
 
 

Absence and/or Vacation 

 
If your child is to be absent for a week or more, please notify the director in writing. If you 
do not contact the director, your child will be considered withdrawn from The Learning 
Place Pre-School, no refund will be given. Your child cannot be re-enrolled unless there 
is an opening and a new registration fee is paid. In the case of extended absence and/or 
vacation for a week or more, there is a $25 holding fee per week to hold your child’s spot. 
This fee is due in advance. There is a limit of two weeks per year from the enrollment 
date that you may pay to hold your child’s place in case of their absence. 
 
 

Medical Records 

 
Florida State law requires you to supply us with your child’s medical records, including a 
list of immunizations. There will be no exceptions. A physical must be updated every two 
years. If we do not have updated files, your child must be removed until we receive them. 
You will be given advanced notice when your child’s records need to be updated. 
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Illness 

 
Please do not bring your child to The Learning Place Pre-School if they are sick. The 
director will evaluate children observed with any symptoms of illness. You will be notified 
and asked to pick up your child immediately. If we are not able to reach either parent 
within the first hour or if parent is unable to pick-up their child within the first hour, we will 
start calling all authorized persons and/or emergency contacts in the enrollment package. 
Children can return to school when the following signs and symptoms are no longer 
present.  
 
Symptoms include: diarrhea (more than one abnormally loose stool within a 24 hour 
period), a persistent cough, a severe cough (that is causing the child to become red or 
blue in the face or to make a whooping sound), difficult or rapid breathing, excessive 
green/yellow runny nose, fever of 100 or higher, vomiting, conjunctivitis (pink eye), or any 
other unusual sign or symptom of illness. If the illness persists, at the director’s discretion, 
your child will not be allowed back in the classroom without a doctor’s note stating that 
the child may return to school and is not contagious. 
 
 

Medication 

 

It is our policy NOT TO dispense any medication. If your child needs medication to be 
administered during school hours, you may make arrangements to come and administer 
the medication yourself.  However, in cases where an emergency may happen and 
medication is necessary (Epi Pens, Asthma Pumps or other emergency medication), you 
must have a doctor’s note and a permission slip with an open-ended date “in case of 
emergencies.” 
 
All emergency medication must be in its original box with child’s name, exact dosage and 
expiration date, and must be kept under lock and key. 

 

 

Accidents 

 
In case of accidental injuries, we will immediately attempt to contact one of the parents 
or guardians. If necessary, the child’s doctor will also be called. In the event that the 
child’s condition requires immediate medical attention, paramedics will be called. If your 
child has suffered an accident in your home, please notify the director in writing. 
 
 

Discipline 

 
Discipline works in favor of the child’s physical safety as well as his/her emotional security. 
Discipline is based on self-control and respect for others. In our center, we believe in a 
positive approach to discipline based on teaching the child acceptable limits, by offering 
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choices, and encouraging good behavior. In the event of a non-acceptable situation, a 
staff member will intervene to redirect the child, helping him/her to achieve self-control 
and understanding of his/her actions. If necessary, the child will be seated apart from the 
group for a short period of time. If a behavior problem persists, the teacher will meet with 
the parents and the center director to discuss alternative solutions. 
 
Under no circumstances will physical punishment of any kind be allowed as a disciplinary 
procedure in our center. 
 
 

Parent Involvement 

 
The Learning Place Pre-School is committed to the continual improvement in our 
services. We encourage parents to become active participants in their child’s learning 
experiences. We believe that it will be beneficial for the development of your child. We 
have an open door policy, you may visit your child at any time. We offer many 
opportunities for parents and grandparents, including: 
 

Open House 
Annual Haunted House 

Holiday Parade 
Birthday Parties 

Special Events and Breakfasts 
 
Please look for signup sheets and announcements for these and other events. 
 
We will also ask that you fill out a feedback form once a year to help us improve our 
services. 
 
 

TV/Video 

 
During the school year, TV and videos are not a common event. It is used for special 
events. 
 
 

Non-Discriminatory Policy 

 
The Learning Place Pre-School prohibits discrimination in the enrollment of students or 
the hiring of staff on the basis of race, color, national origin, age, disability, and where 
applicable, sex, marital status, family status, parental status, religion, sexual orientation, 
genetic information, political beliefs, reprisal, because all or a part of an individual’s 
income is derived from any public assistance program, people with disabilities, veterans, 
or people who do not speak English as their first language. 
 
The Learning Place Pre-School is an equal opportunity provider and employer. 


